
A RESOLUTION OF THE TOWN OF LYONS, COLORADO,
APPROVING AMENDMENTS TO THE LEGISLAT]VE POLICY CONbERNING
REMOTE PARTICIPATION AN D OTHER MISCELLANEOUS AUCr.rOrUiNrS

WHEREAS, the Board of rrustees of the Town of Lyons (',the Board,,) is authorized toadopt policies and regurations concerning the conduct of rown officers and e;6lor;;;; and

WHEREAS, on December 3,2018, the Board adopted the Legisrative poricy of the Townof Lyons; and

WHEREAS, in Resorution 2o1g-113 approving the Legisrative poricy, the Boardrecognized that such policies.and procedures may requ-ire future revision to ueiiei serve tneTown's needs or to compry with federar, state, or rocar raw and regurations u. ,iy L" amenoeo;and

WHEREAS, pursuant to Resolution 2021-107, the Board revised the Legislative policy toinclude quasi-judicial procedures; and

WHEREAS, pursuant to Resorution 2022-s6, the Board adopted a Remote MeetingParticipation Policy; and

WHEREAS, the Board desires to combine the Legisrative and Remote lvreetingParticipation Policy and make other miscellaneous amendments; and

WHEREAS, the Board desires to adopt revisions to the Legislative policy as reflected inExhibit 1 - Redline ofthe Legislative policy, attached hereto and in-corporated oy rererence; ano

WHEREAS, the Board desires to adopt the Revised Legislative policy attached hereto asExhibit 2 - Lyons, colorado B-oard of rrustees policy - Legisi-ative eori"y oi tn" io*n ot Lyon"(Clean) and incorporated by reference.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE TOWN OF
LYONS, COLORADO THAT:

Section 1. The foregoing recitals are incorporated herein by reference.

Section 2. The Board ofrrustees hereby approves the revised Lyons, colorado Board
of Trustees Policy - Legislative Policy of the Town of Lyons as set forth in Exhibit 2 attached
hereto.

TOWN OF LYONS, COLORADO
RESOLUTION 2024-59

This Resolution shall take effect immediately upon its approval by theSection 3.

Board of Trustees



ADOPTED THIS 15th DAY OF JULY 2024

ATTEST:

Dolo res asquez, MMC le

TOWN OF LYONS, COLORADO

Hollie Rogin, Mayor

Attachments:

Exhibit 1 - Redline of the Legislative policy

Exhibit 2 - Lyons, cororado Board of rrustees poricy - Legisrative poricy of the Town ofLyons (Clean).
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EXHIBIT 1

Lyons, colorado Board of rrustees policy
Legislative Policy of the Town of Lyons
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1. Meetinqs of the Town of Lvons Board of Trustees. Boards. Comm issions.
and Committees (collectively "Boards and Commisstons") shall be primarilv conducted in-
person. All meetings of Boards and Commissions w ill be open to the public bv telephone
or electronicallv. Town Staff mav also attend Board and Commission meetinqs
eleclronically or telephonicallv as aPProPriate lndividual Trustees, Board Members
Commissioners, and Committee Members (collectivelv "Members") mav particiDate in
meetinos bv telephone or electronicallv usinq a platform aooroved bv the Town.
Generallv. a Member's participati q11j[a meetino shall be in-person at Town Hall or other
desiqnated public meetin be away for eitherg place unless said lvlember has reason to

3

RULE 1 pRDER oF BUSINESS. rn accordance with Lyons Municipar code ("LMC")
section 2-2-140, the order of business for Lyons Board of rrustees (,,Board of rrustees',
or'the Board") meetings shall be set by and may be amended by a
majority vote of the Board.

RULE 2 BASIC PARLIAMENTARY PROCEDURE.

4 The Mayor is erected by the peopre to serve as a voting member of Board of
Trustees, and unless otherwise disqualified, must vote on all qiestions, even those
appealing the ruling of the chair. The Mayor, Mayor pro Tem, or other iesignated Board
member in their absence shall, however, serve as the presiding officer or ch"air in the
conduct of meetings.

B. Motions may be amended only to the third degree, that is, only one
amendment to an amendment is permitted. A substitute motion is considered an
amend ment.

RULE 3 ADDRESSING T At all times, the discussions and motion of the
Board of rrustees and remarks of members of the public shall be directed to the chair
and shall be preceded by recognition from the Chair.

RULE 4 GENERAL DISCUSSION.

A. Limitation on Debare: A Trustee shall be permitted to speak only once on the
subject under discussion, limited to the matter at hand, until all other mlmbers of the
Board desiring to speak have been heard. once all members of the Board have been
heard, the chair may call on Trustees who have already spoken on the matter. irre ctrair
may set a time limit on any such discussion of members of Board.

B. lf a matter requires a vote by roll call, it shall not be in order for members of Board
to explain their vote during the roll call. such explanation is, however, permitted during
the discussion of the question.

RULE 5



the meetinq oarti crpants. The Mavor or Chai erson shall state for the
record the reason for discontinuino a lvlember's oarticipation and the lime of
such discontinuance . The Member may be readmi tted later in the meetinq if
such technoloqical issues are corrected. The MaVor or Chairperson shall
state for the record the time at which such member was readmitted to the

4

meetinq.

No Member may attend more than 25o/o of reqularly scheduled meetinqs
remotelv oer Board term unless otherwise authorized bv the M or or
Chairperson for qood cause shown on a Der meetino basis. General
exceptions to the rn person attendance uirement mav be made bv threq e
Board on a case-bV-case basis for qood cause shown based on the
individual circum stances of a ma or or trustee.

c Effect of Electroni c Particip alion

1. Effect of Electronic Participation. A Member who oarti cipates in a mee tinq
by elect ronrc means consist ent with this Policy shall be consid ered"present" at the meetin for purooses of establishin a quorum and entitled
to vote on matters cominq before the Board or Commissi on.

2. Exe cutive Sessions. ln the event that the Board or Commi ssion holds an
executive se ion, participants shall be authorized to attend via teleohoni c
or electronic partici pation. A Member participatinq in an executive session
remotelv shal l: (a) have a secure telephone or electroni c connection. and

self-certi that the are loc ted within a controlled area to which no
other person has access (tvoically indoors. within a closed room

Public Particioation/H vbrid Meetinos

For meetinqs where it is practica I for the Town to utilize an electronic

b

comm unication platform (e.q Zoom, or other approve d platform ), me mbers of the oublic
mav Particrpate in such meetinqs and make comments at such times as are desiqnated
bv the Mayor or Chair Person Such participation shall be qoverned b the Town's Virtual
Meetinq Rules of Decorum and Etiouette , which maV be amended from time to time.

E. Waivers for Accessibilit

The Town shall provide reasonabl e accommodations and sh ll waive or modifv orovisia ons
of this Policv as necessa ry to provide disabled individuals full and equal access to remote
meetrnos-

CITIZEN PARTICIPATI oN.

The Town of Lyons encourages citizen participation in its meetings. Any person may
speak to the Board on any matter at a regularly scheduled public meeting, whether
scheduled for public hearing or not. lf a meeting is held in-person, The Town Clerk
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shall prominently post a speakers' list form within the Board of rrustees chambers, at
least ten ('10) minutes before each Board meeting. lmmediately before ,,Audience
Business", the clerk will tally the number of spea[ers for "Audience Business,, and
submit the list to the chair. speakers have the right to speak at scheduled public hearings,
and during the Audience Business segments of Board meetings. Except foi scheduledpublic hearings, those wanting to speak shail rist their naries on a speakers:iist,
showing the topics (incruding agenda item numbe(s), if any) on which ihet;a;tto
speak. At the "Audience Business" portion of the meeiing, tne chair shall call to speak
those listing consent agenda and general business itemi, and topics not on the board
meeting agenda. speakers shall address other matters as the ihair recognizes them atpublic hearings, or upon the chair's request for additionar speakers ouringYAu;Lnce
Business." Speaking at the chair's request requires no risting on tre speJrerdList.

A. The chair, consistent with these Rures, may regurate the time for pubric
participation, and may require that each speaker's commentJpertain to the subject under
discussion. The chair may restrict cumulative or redundant presentations. sp"Jter= ruy
not assign their time to others.

B. No speaker shall speak longer than four (4) minutes, except:

1. A staff member making a presentation to the Board,

2. A party to a quasi-judiciar proceeding making a presentation to the Board;

3. Others invited by the Board or Town Administrator to make
presentations, or to answer Board questions; and

4. When the Board suspends these Rules.

C. Those attending Board meetings shall refrain from disruptive teh4yfql!|l]rll1S]he
meetinq tncludinq, but not limited tovulga+ er abusrve iang*age, applause, hecklingrcr
other actions that interfere with the orderly function of the Boird of riustees. The chair
may lake any reasonable steps to maintain the order and dignity of Board meetings.

EUIE ' METHOD oF vorlNG. Except as otheruvise provided by the LMC or Board
Motion, voting on all matters shall be recorded electronically in the Board's chambers.
Each Trustee shall activate his or her private voting switch prior to the Chair activating
the master switch. The Clerk shall announce the result of the ballot, which shall be placed
in the minutes of the meeting by the Clerk.
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RULE : 'JBSTAINING FROM vorE. lf a Trustee has a personal, financial, or other
conflict of interest, or other appearance of impropriety which wourd affe"t prtri. 

-
confidence in any matter to be voted upon or oiherwise officially considered, deemedby the affected rrustee to require abstention, then a brief statement of such
disclosure shall be presented 

.prior to any consideration of the matter by the Boaro,
and the abstaining Trustee shalr then physically remove himself from the board
chambers. Upon furr disclosure of the bisis for announced abstention, the retuesting
Trustee may, however, choose not to recuse his or herself if the conflict of interest is notpersonal orJinancial. Any Trustee may request that the Board vote on fl.]" propii"iy unonecessity of abstention by his or herself or by another Trustee.

Su+ TEMioRARy cHArR. rn the case of the absence of the Mayor and MayorPro Tem, the clerk shail cail the Board to order and cail the roil of the members. rf aquorum is found to be present, Board shafl proceed to erect, by a majority ,ote orthose present, a Chair of the meeting, to ait until the Mayor or'lMryo,. ij. iu. -
appears.

RULE rrri' RIG.HT oF FLooR. when recognized by the chair, a member of Board shailconfine himself or herserf to the question under debate, and in order to 
"nrrr"the dignity of the proceedings, avoid personar insuft and refrain from impugninfthe

motives of any fellow Trustee,s argument or vote.

R:YI-E 1 ' RIGHT"oF AP'EAL. Any member may appear to the Board from a ruringof the presiding officer. rf the appear is seconded, thl member making the 
"pp"ri 

,uybriefly state his or her reason for the same, and the presiding om."r"r"y nlilny exprainhis or her ruling, but there shal be no debate on the appear and no other membershall participate in the discussion. The presiding officei shal then put the question,"shall the decision of the chair be sustained?" li a majority or tne inemnlrl-pr"=unt
vote "Aye," the ruling of the chair is sustained, otherwiie ii is overrured.

RULE 1. ; MAKING MoroNS. The presiding officer wiil have the same rights andprivileges of making motions as any other members. A majority vote of thosJ in
attendance, unless othenavise noted, shall decide all questions. No motion for formal
final action or for establishing a position of the Town shall be made during vayor ano
Trustee Business.

RULE 1 , PRECEDENCE oF MoIoNS. When a question is before the Board, no
motion shall be entertained except: (a) to fix the hour of adjournment, (b) to adjourn, (c)
to recess, (d) to lay on the table, (e) for the previous questions, (f) to postpone to a
certain day, (g) to refer, (h) to amend, and (i) to postpone indefinitely. ihese motions
shall have precedence in the order indicated. The following motionsihall Nor be
debatable: "Call for Motion", "Motion to Adjourn" and "Motion to Table.,,

RULE 1 MOTION TO ADJOURN, POLICY OF ADJOURNMENT.
shall be in order at any time, except as follows: (a) when repeated
business or discussion, (b) when made as interruption of a member

A motion to adjourn
without intervening
while speaking, (c)

7
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when the previous question has been ordered, and (d) whire a vote is being taken. Amotion to adjourn is debatabre onry as to the time to wnicrr tne meeting i, ,Jl"ir."o.
RULE 1 i MorloN To LAy.oN TABLE. A motion to lay on the tabre shail precludeall amendments or debates of the subject under consideraiion. The motion to ray on thetable carries no time erement. A tabred'motion can be carteJ from t* i"oi" Liirv tir"
RULE 1 DIVISION OF QUESTION- lf the question contains two or more divisible

its own motion or upon request of any Trustee,
parts or propositions, the Chair may, on
divide the same.

EUIEI/, MqTtON TO AMEND AN ORDINANCE OR RESOLUTTON. A motion toamendanordinanceorresolutionsnatto@ytoensuretnat
Town staff can accuratery make the amendments. where appropriate, the ,otion toamend will state the words proposed to be stricken out and those to oe inserted anoinclude reference to the appricabre page(s) in the Board agenda pact<et wrrere sucrramendments are to be made.

FULE 1' MOTION TO posrpoNE. A motion to postpone definitery carries a time rimitto a date certain, can be debated as to the merits of postponement, ,nd ,uy be amendedas to time. lf a motion to postpone indefinitery is carried, the principar quJstion srrarr oedeclared lost.

RULE 1Bl.5 MOTION INSTRUCTIN G THE TOWN ADMINISTRAT OR OR TOWNATTORN EY. Unless such duty is imposed by the LMC.r Colorado law, direction tothe Town Administrator or Town Attorney to take action on behalf of the Board can bemade at any time if approved by the majority of the quorum of Board made at a regular orspecially called meeti ng, or at a study session of Board , unless such direction is intendedto implement the finaI action or position of the Town, in which event such direction shallbe given at a regular or specially called session of Boa rd which is duly noticed.

RULE 1 VOTING REQ UIREMENT Every participating member of Board shall be
se by consent or vote of the Board.required to vote, unless excused for cau

RVLF RECONSTDERATToN. After the decision on any question, any member who
voted with the prevailing side may move to reconsider the d'ecision at the same meeting
or at the next meeting at which Rule 25 permits final or official action on the subject
question.

RULE2 ANO MOUS COMMUNICATIONS Unsigned written or anonymous
red by the Board.communications shall not be introduced or conside

RULE 2 ENDMENT OF RULES. y additions hereto or modifications or
amendments hereof shall be submitted in writing at a regular session and shall be acted
upon no sooner than at the next meeting of Board as an agenda item or new business.
This requirement may be waived only upon the unanimous affirmative-recorded vote of all

8



members of Board.

fl€+$ee*+fevl€usty
fer ten minutes te arlew him

@en be pHt te a vete ef Eeard,

RULE 24 AGENDA

IULF T REPIESENTTNG No member of Board, emptoyee of the Town, orinferior Board, committee, or commission appointee shalr state u'poritior, oi poricy of theTown until said position or poricy has been adopted by affirmation or resorution of Board.No restraint on individual expression is hereby intendLd, so rong as tne narrator cteartyindicates that the position expressed is his or hLr individual opinion" ano not the position orpolicy of the Town.

A. e Aoenda is a deleoate d function from the Board to the TownAdministrator and the Mavor. The Agenda shall be set by the Town Administrator

B. Members of Board shall generally be provided the agenda and work packet nolaterthan the Friday preceding any regurarly scheduled rn'eeting. agenJa'iL;s ano
substantive information not involving unforeseen emergency and not irrcluded in the
packet as timely provided shall not be considered unless doard, by motion, deGrmines
to consider same, which motion shall not be debatable.

RULE 25 MEETINGS.

A.
1 10(a).

Regular Board meetings shall take place in accordance with LMC Section 2-2_

B. Board workshops may occur prior to regularly scheduled Board Meetings or as
otheruvise needed with proper public notice. As applicable, rules of procedure workshops
shall be the same as for regular sessions. Except motions instructing the Town

9



RULE 25.5 EXECUTIVE SESSIONS.

A. A confidential Executive session may be requested by the Mayor, a member of
Board, the Town Administrator,. or the Town Attorney, to discuss any of the following (set
forth in State of Colorado Sunshine Law):

The purchase, acquisition, lease, transfer, or sale of any real, personal, or
other property interest; except that no Executive Session shall be held for
the purpose of concearing the fact that a Trustee has a personar interest in
such purchase, acquisition, lease, transfer, or sale;

Conferences with an attorney for the Town for the purposes of receiving
legal advice on specific legal questions. [Vtere presence or pa(icipatio-n of
an attorney at an Executive session of the Board is not sufficieni to satisfy
the requirements of this subsection;

1

2

a\) Matters required to be kept confidentiar by federar or state raw or Rures
and Regulations;

Specialized details of security arrangements or investigations;4

5 Determining positions relative to
negotiations; developing strategy
negotiators;

matters that may
for negotiations;

be
and

subject to
instructing

Personnel matters except if the employee who is the subject of the session
has requested an open meeting, or if the personnel matter involves more
than one employee, all of the employees have requested an open meeting;

a. The provisions of this paragraph 6 shall not apply to discussions
concerning any member of the Board, any elected official, or the
appointment of a person to fill the office of a Trustee or an elected
official or to discussions of personnel policies that do not require the
discussion of matters personal to particular employees.

Consideration of any documents protected by the mandatory
nondisclosure provisions of Part 2 of Article 72 of firc 24, C.R.S.,
commonly known as the "Open Records Act".

B. Notice of the request for an Executive Session shall be delivered to each

l0

Administrator or Town Attorney, the Board shall take no final or official action at workshops.

I C Special Board meetings shall take place in accordance with LMC Section 2-
2-1 10(b).

7.



member of Board, the Town Attorney, and the Town Administrator at reast 24 hours inadvance of the Board session at which an Executive session wiil be ,"qr"iLJ. rn" r.roti""shall be In writing and contain a brief statement of the matter to be dilcussed during theExecutive session. The Notice may be derivered erectronicafly, in per.on, oiotrerwise inwriting reasonably carculated to reach the Trustees at reast 24 hours in advance of theExecutive Session

C. A request to meet in Executive Session must be voted on and approved by a 2t3maJor ity of the Trustees present before the session is commenced. The motion shall setforth the matter to be discussed during the Executive Session, including specific citationto the provision of this Rule and Colorado Revised Statutes authorizing the Board to meettnan Executive Session, and identification of the particular matter to be discussed in asmuch detai I as possible without compromisin g the purpose for which the ExecutiveSession is authorized. Prior to the time the Board convenes in Executive Session theMayor shall announce the specific citation to the provision of this Rs+e,state statuteauthorizing the Executive Sessron.€s€ftH+erated i.rsubse€+iens+J_ +h+eugh+J-€f+h€

c. Upon receipt of notice of an apprication requiring a quasi-judiciar hearing,
members of the body required.conduct the quasi-judicial shall refrain from considering
any "ex-parte communications" concerning the application. The prohibition on ex-parte
communications specifically includes, but is not limited to, electronic communication from
the public or applicant received by body members. ln the event such electronic
communication(s) are received, the body member shall fonvard the communication(s) to

D. The Board shall make no final policy decision, nor shall it adopt or approveany resolution, rure, ordinance, reguration or formar action at any ."a.ioriaroaed to thegeneral public. Discussions that occur in an Executive session snari 6e iecoroeo oymaking an audiotape recording, according to C.R.S. 24_6_402(2[l)(ii il iB).
E. The record ofan Executive session ofthe Board of rrustees recorded pursuant tothis Rule sharr be retained for ninety days after the date of the Executive session.

I . - The Mayor shail act as the riaison for those present al the Executive session.The Mayor shall be responsible for any public statements about tne sunieci mattir of theExecutive Session.

RULE 26 QUASI-JUDICIAL PROCEDURES.

A. ln addition to rhe Board of rrustees, Rure 26 shail be appricabre to anyBoard or commission required to conduct a quasi-judiciar pubtic heaiing. 
-- - - '

B As soon as practicabre foilowing receipt of an apprication requiring a quasi-
judicial hearing, the Town clerk or other Town stafl shall notify the approprlite"memoers,
the Town Attorney, and the Town Administrator of the receipt of a qu"li-iroi"i"r
application.

ll



the Town clerk for incrusion in the pubric record and disregard the contents of thecommunication untir provided as part of the pubric record it tne pubric n"rri.g ly t"Town clerk.. lf the appricant or the pubric wishes to provide nonlerectronic'"xlfJrte
communications to a body member, the member shal disregard the informatiJn anodirect the individual to either attend the pubric hearing on thJ apprication or to submittheir information to the Town crerk at reast three (3) iays prior to the pubric hearing onthe application.

Quasi-judiciar hearings shal be conducted in accordance with theprovisions of LMC Chapter 2, Article 4.

E. The Town shall make publicly available on the Town,s website informationon quasi-judicial procedures and how the [ub1ic may properry participate in quasiluoiciarhearings. such information may be updated rr", iii i to time by the Town staff or at thedirection of the Board of Trustees.

RULE 26 BOARDS. rn addition to criteria ouflined in the LMC for specific boards,committees, and commissions the Board may adopt policies ,;d;;.g " toaros,committees, and commissions by motion which wiri be recorded as an amendment to thispolicy.

RULE 27 RoBERT'S RULES qF oRDER. Unress the procedures are specificaily setforth herein, Robert's Rrtes-iOrdJl.le*fy nerLeO, shail govein-ttllro-"eOrr"s
applicable to all Board meetings.

FULE 28 ENFOBCEMENT. conduct which viorate the provisions of this poricy may havetheir conduct referred to the Board of rrustees, .itting u. the Board 
-oi'Eini"r, 

ro,"consideration under the Town of Lyons Code of Ethical Standards.

APPROVED BY THE BOARD OF TRUSTEES

Oelsber Julv 1Q6, 202{0.

t2



EXHIBIT 2

Lyons, colorado Board of rrustees policy
Legislative Poricy of the Town of Lyor"-
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ln accordance with Lyon s Municipal Code ("LMC")
Section 2-2-140, the order of business for Lyons Board of Trustees ("Board ofTrustees" or "the Board") meetings shall be set by resolutio n and may be amended by amajority vote of the Board.

1 The Mayor is erected.by the peopre to serve as a voting member of Board ofTrustees, and unress othenrvise drsquarified, must voie on a[ questions, even thoseappealing the ruring of the chair. The Mayor, Mayor pro rem, or otneiol;,g;"i;;
Board member in their absence shail, howevei, i"r. 

". the presiding officer or chair inthe conduct of meetings.

B. . Motions may be amended only to the third degree, that is, only oneamendment to an amendment is permitted. A substitute motion is considereJanamendment.

At all times, the discussions and motion of theBoard of Trustees and remarks o members of the public shall be directed to thef
Chair and shall be preceded by recognition from the Chair.

A Limitation on Debate:.A Trustee shail be permitted to speak onry once on thesubject under discussion, rimited to the matter at'hand, un r aI other members of theBoard desiring to speak have been heard. once att members of the Board have beenheard, the chair may cail on Trustees who have arreidy spoken on the matter. The chairmay set a time limit on any such discussion of members of Board.

P lf a matter requires a vote by roll call, it shall not be in order for members ofBoard to explain their vote during the roil cail. such expranation is, howevei, pliritt"o
during the discussion of the queslion.

RULE 5 REMOTE PARTICIPATION

A. Remote Meeting Participation.

- 1' Meetings of the Town of Lyons Board of rrustees, Boards, commissions,
and committees (collectively "Boards and commissions") shall oe primarity lonoucteo
in-person. All meetings of Boards and commissions will be open to the pu6licrt
telephone or electronically. Town staff may also attend Board and commission'
meetings electronically or telephonically as appropriate. lndividual rrustees, Board
Members, Commissioners, and Committee Members (collectively ,,Members',) 

may
participate in meetings by telephone or electronically using a plaiform approved by the
Town. Generally, a Member's participation in a meeting shall be in-person at rown Hall
or other designated public meeting place unless said Member has reason to be away

3



for either personal or health reasons or because all Town meetings are being held
::::l:ll ;dJ::" 3 

rown,emersency. rn the case of a rown meelilsi beins 6erd

!T:l]y",1.,I:l9I sha be superseded by the requirements of Lyons Muiicipat Codeseclron 2-5-40 to the extent in conflict with this policy.

.. - ..A l\rember may participate in meetings held by telephone or electronically if all ofthe following condilions are met:

a. All members of the Board or Commission, Town staff, and the public can
hear one another clearly, can communicate with one anoin"r, and can
hear or read all meeting information in a manner designed to provide
maximum participation; and

b Jf" Member is in a physical location with good connectivity (telephone or
internet) that is free from distractions; and

c. lvlembers of the public can hear the public meeting, including all membersparticipating remotely, and are afforded opportuniiies to jarticipate in
public comment; and

d. All votes are conducted in a manner that documents each member,s vote;
and

e. To the extent possible, full and timely notice is given to the public setting
forth the time of the meeting, the faci that 

"om""merier" ot the Board orCommission may participate remotely.

l\y'eetings at which the Members of the Board or Commission are personally

ll"_::,1:l: yl"l: gr in part. which provide erectronic means to ariow ioi irre puoricro
panrcrpare remotery shaI be known as "hybrid" meetings. Meeting notices shall advisethe.public when a public meeting is anticipated to be in-a nyOriJ t6rmaf-however, suchnotices sha atso advise the public that unanticipated tech;otoaic;i is;;es that prevent
a meeting from being held in a hybrid format shall not be groun-ds for cancelling a public
meeting.

B. Arranging for Electronic participation.

A Member desiring to participate by telephonic or electronic means shall
contact the- Town Clerk or Deputy Town Clerk at least twenty-four hours in
advance of a public meeting to provide notice of a meeting conducted
under this Policy.

Telephonic or electronic participation shall only occur using a tejephonic or
electronic platform approved by the Town.

1

2

3 The Mayor or Chairperson is authorized lo discontinue a N,4ember's
pa(icipation in a meeting if the communication of the Member is unclear lo

1
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the meeting participants. The Mayor or Chairperson shall state for the
record the reason for discontinuing a Membei's participation and the time
of such discontinuance. The Member may be readmitted later in the
LeeJinO if such technological issues are corrected. The Mayor or
chairperson shall state for the record the time at which such member was
readmitted to the meeting.

No Member may attend more than 25ok of regularly scheduled meetings
remotely per Board term unless otherwise auihorizld by the Mayor or
Chairperson for good cause shown on a per meeting basis. General
exceptions to the in person attendance requirementhay be made by the
po.a-rd on a case-by-case basis for good cause shown based on the'
individual circumstances of a mayor or trustee.

C E of Ele nic Particioa tion.

A Member who parti cipates in a meeting
by elect ronic means consistent with this Policy shall be considered
"present" at the meeting for purposes of establishi ng a quorum and
entitled to vote on matters coming before the Boa rd or Commission.

1

2 Executive sessions. rn the event that the Board or commission hords an
executive session, participants shail be authorized to attend via terephonic
or electronic participation. A Member participating in an executive session
remotely shall: (a) have a secure telephone or er6ctronic connection, anJ(b) self-certify that they are rocated within a controiled area to which no
other person has access (typically indoors, within a closed room).

For meetings where it is practicar for the Town to utirize an erectronic
communication platform (e.9. Zoom, or other approved pratform), members of the pubric
may participate in such meetings and make comments at such times as are designated
by the Mayor or chair person. such participation shail be governed uv tn"i"*"L
Virtual Meeting Rules of Decorum and Etiquette, which ma-y oe amenoeJiro.'iir" to
time.

E. Waivers for Accessibility

The Town shall provide reasonable accommodations and shall waive or modify provisions
of this Policy as necessary to provide disabled individuals full and equal access io remote
meetings.

RULE 6 CITIZEN PARTICIPATION.

The Town of Lyons encourages citizen participation in its meetings. Any person may
speak to the Board on any matter at a regularly scheduled public meeting, whether
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scheduled for public hearing or not. lf a meeting is held in-person, The Town Clerkshall prominently post a speakers, list form withii the Board'of irustees Chambers,
at least ten ('10) minutes before each Board meeting. lmmediately betore ,.Audience
Business", the Clerk will tally the number of speakei for ,,Audienie 

Business,, and
submit the list to the Chair. Speakers have the right to speak at scnlautLO puO[c
hearings, and during the Audience Business segirents ot Soara meeiinls. Except forscheduledpublic hearings, those wanting to ipeak shall tist tneii na'mes on a
:l^::l:_1"^ ]:! showing, rhe.topics (inctuding agenda item numbe(s). ifany)on which
rney want to speak. At the ,,Audience 

Business. portion of the meetinq, the chair shall
call to speak those listing consent agenda and general busin".. it";;; and topics not onthe Board meeting agenda. Speakers shall adiress otner matters as ine cnair
l::9_sli1::_l!:T I pubtic hearinss, or upon the chair,s request foiadJitionat speakers
ounng -Audtence Business." Speaking at the Chair,s requesl requires no listing on thespeaker's Iist.

Requests by the pubric for pracing written items within the packet for either Audience
Busrness or as part of a public hearing, shall be made by noon on the Thursday prior tothe meeting where the requester wourd rike the item in"riro"a. wriiien items shal not beread into the record but shall be part of the wriften record and inciudeO in tne goarO,s
pacKet tor lhetr consideration.

A. The Chair, consistent with these Rules, may regulate the time for publicparticipation, and may require that each speakefs comment+ertain i;the subject underdiscussion. The Chair may restrict cumulative or redundant pr""un1"iio*. Sp"it"r, ,"ynot assign their time to others.

B. No speaker shall speak longer than four (4) minutes, except:

1. A staffmember makjng a presentation to the Board:

2. A party to a quasi-judicial proceeding making a presentation to the Board;

3. Others invited by the Board or Town Administrator to make
presentations, or to answer Board questions; and

4. When the Board suspends these Rules.

C Those attending Board meetings shall refrain from disruptive behavior during
the meeting including, but not limited to, applause, heckling or other actions that
interfere with the orderly function ol the Board of Trustees. Th; Chair may take any
reasonable steps to maintain the order and dignity of Board meetings.

RULE 7 METHOD OF VOTING. Except as otherwise provided by the LMC or Board
Motion, voting on all matters shall be recorded electronically in the Board,s Chambers.
Each Trustee shall activate his or her private voting switch prior to the Chair activating
the master switch. The Clerk shall announce the result of the ballot, which shall be
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placed in the minutes of the meeting by the Clerk.

lf a Trustee has a personal, financial , or otherconfl ict of interest, or other appearan ce of impropriety which would affect public
confidence in any matter to be voted upon or otherwise officially considered, deemedby the affected Trustee to require abstention, then a brief statement of suchdisclosure shall be presented pflor to any consideration of the matter by the Board,and the abstaining Trustee shal I then physically remove himself from the Board
Chambers. Upon full disclosure of the basis for announced abstention the requestingTrustee may, however, choose not to recuse his or herself if the conflict of interest is notpersonal or financial. Any Trustee may request that the Board vote on the propriety andnecessity of abstenti on by his or herself or by another Trustee.

ln the case of the absence of the Mayor and [VlayorPro Tem, the Clerk shall call the Board to order and call the roll of the members. lf aquorum is found to be present, Board shall proceed to elect, by a majority vote ofthose present, a Chair of the meeting, to act until the Mayor or Mayor Pro Temappears.

confine himself or herself to
the dignity of lhe proceeding
motives of any fellow Trustee,s

.When recognized by the Chair, a member of Board shall
the question under debate, and in order to ensure
s, avoid personal insult and refrain from impugning the
argument or vote.

Any member may appeal to the Board from a rulingof the presidi ng officer. lf the appeal is seconded, the member maki ng the appeal maybriefly state h is or her reason for the same and the presiding officer may briefly explainhis or her ruling, but there shall be no debate on the appeal and no other membershall participate in the discussion. The presiding officer shall then put the question,"Shall the decision of the Chair be sustained?" lf a majority of the members present
vote "Aye," the ruling of the Chair is suslained othenayise it is overruled.

RULE 12 MAKING MOT|ONS. The presidi ng officer will have the same rights andprivileges of making motions as any other members. A majority vote of those in
attendance, unless otherwise noted, shall decide all questions. No motion for formal
final action or for establishing a position of the Town shall be made during Mayor and
Trustee Business.

RULE 13 PRECEDENCE oF MoIoNS. when a question is before the Board, no
motion shall be entertained except: (a) to fix the hour of adjournment, (b) to adjourn, (c)
to recess, (d) to lay on the table, (e) for the previous questions, (f) to poitpone to a
certain day, (g) to refer, (h) to amend, and (i) to postpone indefinitely. ihese
motions shall have precedence in the order indicated. The following motions shall
NOT be debatable: "Call for Motion", "Motion to Adjourn" and ,'Motion to Table.,,

N pr)t t(lv ntr an rnr
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shall be in order at any time, except as foilows: (a) when repeated without intervening
business or discussion, (b) when made as interiuption of a member wr,iie spear<ing,(c) when the previous question has been ordered, and (d) whire a vote is o"in!'t"t"n.A motion to adjourn is debatabre onry as to the time to which tne meeiing L aJjoourned.

A motron to lay on the table shall preclude
all amendments or debates of the subject under consideration. The motion to Iay on thetable carries no time element. A tabled motion can be called from the table at any time.

RULE 16 DlvlsloN oF ouESTloN. If the question contains two or more divisibleparts or propositions, the chair may, on its own motion or upon request of any Trustee,divide the same.

amend an ordi nance or resolution shall be made
A motion to

with such specificity to ensurethat Town staff can accuratel y make the am endments. Where appropriate, the motionto amend will state the words proposed to be stricken out and those to be inserted andrnc lude reference to the applicable page (s) in the Board agenda packet where such
amendments are to be made

motion to postpone definitely carries a time limitto a date certain, can be debated as to the merits of postponement, and may be amendedas to time. lf a motion to postpone indefinitely is carried, the principal question shall bedeclared Iost.

ATTORNEY. Unless such duty is imposed by the LMC or Colorado law, direction tothe Town Adm inistrator or Town Attorney to take action on behalf of the Board can bemade at any time if approved by the majority of the quorum of Boardmadeatare gular orspecially called meeti ng, or at a study session of Board, unless such di rection is intendedto implement the fina I action or position of the Town, in which event such direction shall
be given at a regular or specially called session of Board which is duly noticed

required to vote, unless excused for ca
Every participating member of Board shal be
use by consent or vote of the Board.

voted with the prevailing side ma
or at the next meeting at which
question.

After the decision on any question, any member who
y move to reconsider the decision at the same meeting
Rule 25 permits final or official action on the subject

RULE 21 ANONYMOUS COMMUNICATIONS. Unsigned written or anonymous
communications shall not be introduced or considered by the Board.

RULE 22 AMENDMENT oF RULES. Any additions hereto or modifications or
amendments hereof shall be submitted in writing at a regular session and shall be acted

IJ



upon no sooner than at the next meeting of Board as an agenda item or new business.This requirement may be waived onry uion tne ,nanimorJinnruiu"-i""oro"o ,ot" otall members of Board.

@ No member ot Board, employee of the Town, orinferior Board, Committee, or Commission. appointee .n"fi"t"tJ, iro"ition or policy ofthe Town until said position or poticy has oeen adopteJ ;y;;;l;" or resotution ofBoard. No restraint on individual expiession is hereby i;te;Ae;, sJio'ng as tne narratorclearly indicates that the position expressed is nis oiner inJiviluriopinton and not theposition or policy of the Town.

RULE 24 AGENDA

l;_ - Jr: setting,of the Agenda is a delegated function from the Board to the Town
lr^Ti1:1,:,:. 31q 

thejvtayor. The Agenda sha be set by the Town Administrator andrfle tvrayor. tnotvtduat lrustees mav request thatthe l\,4ayor place items on theAgendaby directly contactins the Mavor or by requesting that it;ms';; pl";;;" the Agendaduring Trustee reports. rn the event ihe ii".n n"'" noirl#ia""!il"n"ti" ag"no" *itninfour regular meetings after such a request has o"en ,a0",'ir," ite, shafl either beplaced on the agenda of the fifth regutar meering fo .*i;g rh;r;;;;;i ;r a vote shalbe scheduted to place an jtem on foltowing regjar meeiin'g;" ng-"";; n rnotion toconduct such a vote shall be made duringlruitee reports"ano ine ilrits ot tneproposed agenda item shalt not be debatable, only a synop"i" otin"ii", ano wny itshould be.ptaced on the agenda shall be discussed and a"U"t"J.'in"'ig"nda shall bemade available to the public upon request and snaff generaift-be aisiributeO
rmmeoratety pflor to each meeting.

B. . Members of Board shallgenerally be provided the agenda and work packet noIaterthan the Friday preceding any regularty scheduled ,r'""ting. Aq;nOu items andsuosranttve rntormation not involving unforeseen emergency and not iricluded in thepacket as timely provided shall not 
-be 

considered ,nfJ"" fio"rJ, ly r-otion,
determines to consider same. which motion shall not be debatable

RULE 25 MEETINGS.

Regular Board meetings shall take place in accordance with LMC Section 2-2-

8... 
. 
Board workshops may occur prior to regularly scheduled Board lvleetings or as

otherwise needed with proper public notice. As applicable, rules of procedure woikshops
shall be the same as for regular sessions. Except motions instructing the Town
Administrator or Town Attorney, the Board shall take no final or official action at
workshops.

C. Special Board meetings shall take place in accordance with LN/IC Section

9
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2-2-110(b).

RULE 25.5 EXECUTIVE SESSIONS.

A. A confidentiar Executive session may be requested by the Mayor, a member ofBoard, the Town Administrator, or the Town Attorney, to discuss ,ny oi th" foilowing
(set forth in State of Colorado Sunshine Law):

1. The purchase, acquisition, lease, transfer, or sale of any real, personal,
or other property interest; except that no Executive session shall be held
for the purpose of concearing the fact that a Trustee has a personai
interest in such purchase, acquisition, lease, transfer, or.rlu;

2' conferences with an attorney for the Town for the purposes of receiving
legal advice on specific regar questions. Mere presence o,. pa.ticrpaiion or
an attorney at an Executive Session of the Board is not sufficieni to
satisfy the requirements of this subsection;

3 Matters required to be
Rules and Regulations;

kept confidential by federal or state law or

4

5

Specialized details of security arrangements or investigations;

Determining
negotiations;
negotiators;

positions relative to
developing strategy

matters that may
for negotiations;

be
and

subject to
instructing

6 Personnel matters except if the emproyee who is the subject of the session
has requested an open meeting, or if the personnei matter involves
more. than one employee, all of the employees have requested an open
meeting;

a. The provisions of this paragraph 6 shall not apply to discussions
concerning any member of the Board, any elected official, or the
appointment of a person to fill the offlce of a Trustee or an elected
official or to discussions of personnel policies that do not require the
discussion of matters personal to particular employees.

Consideration of any documents protected by the mandatory
nondisclosure provisions of Part 2 of Article 72 of fiile 24, C.R.S.,
commonly known as the "Open Records Act".

7

B. Notice of the request for an Executive session shall be delivered to each
member of Board, the Town Attorney, and the Town Administrator at least 24 hours in
advance of the Board session at which an Executive session will be requested. The

l0



Notice shall.be in writing and contain a briel statementofthe matterto bediscussed duringthe Executive Session. The Notice may be delivered electronically. in person, oi
otherwise in. writing reasonably calculaled to reach the Trustees ai i;asf 24 hours in
advance of the Executive Session

C. A request to meet in Executive Session must be voted on and approved by a 2/3
majority of the Trustees present before the session is commenced. The motion shall setforth the matterto be discussed dwing the Executive session, incruding specific citationto the provision of this Rule and Colorado Revised Statutes authoriz)ng the Board to
meet in an Executive Session, and identification of the particular matter to be discussedh as.much detail as possible without compromising the purpos; fo;;h;ch the Executive
Session is authorized. prior to the time the Boardionvenes in Executive Session, the
May_or shall announce the specific citation to the provision of state iiatute authorizing
the Executive Session..

D. The Board shall make no final policy decision, nor shall it adopt or approveany resoluti-on, rule, ordinance, regulation or formal action at anysession closed io thegeneral public. Discussions that occur in an Executive Session shall be recordedby making an audiotape recording, according to C.R.S. 24-6_402(2)itixA) and (B).

E. The record of an Executive Sessjon of the Board of Trustees recorded pursuant
to this Rule shall be retained for ninety days after the date of the Executive Session.

F. The lvlayor shall act as the liaison for those present at the Executive Session.
The lvlayor shall be responsible for a ny public statements about the subject matter of the
Executive Session.

RULE 26 QUASI-JUDICIAL PROCEDURES.

A. ln addition to the Board ofTrustees, Rule 26 shall be applicable to any
Board or Commission required to conduct a quasi-judicial public hearing.

. .B. As soon as practicable followlng receipt ofan application requiring a
quasi-judicial hearing, the Town Clerk or other Town Staff shail notify the appropriate
members, the Town Attorney, and the Town Administrator of the rec;ipt of a quasi-
judicial application.

C. Upon receipt of notice of an application requiring a quasi_judicial hearing,
members of the body required conduct the quasi-judicial shall refrain from considering
any "ex-parte communications" concerning the application. The prohibition on ex-parte
communications specifically includes, but is not limited to, electronic communication
from the public or applicant received by body members. In the event such electronic
communication(s) are received, the body member shall forward the communication(s) to
the Town Clerk for inclusion in the public record and disregard the contents of the
communication until provided as part of the public record at the public hearing by the
Town Clerk. lf the applicant or the pubiic wishes to provide non-electronic ex-parte
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communications to a body member, the member shall disregard the information and
direct the individual to either attend the public hearing on the application or to submit
their information to the Town clerk at least three (3) days prior to the public hearing on
the application.

E. The Town shail make pubricry avairabre on the Town's website information
on quasi-judicial procedures and how the public may properly participate in quasi-
judicial hearings. such information may be updated from time to time by the Town staff
or at the direction of the Board of Trustees.

RULE 26 BOARDS. ln addition to criteria ouflined in the LMC for specific boards,
committees, and commissions the Board may adopt poricies l."griding boards,
committees, and commissions by motion which will be recorded as an amendrient to this
policy.

Unless the procedures are specifically set
wly Revised, shall govern the procedures

RULE 28 ENFORCEMENT. conduct which violate the provisions of this policy may have
their conduct referred to the Board of rrustees, sitting as the Board of Ethiis, for
consideration under the Town of Lyons Code of Ethical Standards.

D. Quasi-judicial hearings shall be conducted in accordance with the
provisions of Ltr/C Chapter 2, Arlicle 4.

forth herein, Robert's Rules of Order, Ne
applicable to all Board meetings.

APPROVED BY THE BOARD OF TRUSTEES

July 15,2024.
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