2022 Lyons Bohn Dirt Jump Bike Park Restoration and Renovation Project
Request for Proposal
Town Contact: Dave Cosgrove, Director of Parks and Public Works
Email Address: DaveC@townoflyons.com
Telephone Number: (303) 823-6622 ext. 20
Pre-Proposal Conference:
A recommended Pre-Proposal Conference will be held on Tuesday, April 5, 2022 @ 2 pm MST on site
at Bohn Park, at the Dirt Jump Bike Park, 199 2nd Avenue, Lyons, 80540. The purpose of this conference
will be to discuss this RFP and to aid consultants in the interpretation of this Request for Proposal (RFP)
or any terms and conditions contained herein.
Proposals must be received no later than: Tuesday, April 19, 2022 at 3 pm MST. Copies of bidding
documents obtained from any source other than the Town of Lyons or Rocky Mountain E-Purchasing are
not considered authorized copies. Only vendors who obtain bidding documents from either the Town or
Rocky Mountain E-Purchasing system are guaranteed to receive addendum information, if such
information is issued. If you have obtained this document from a source other than the Town of
Lyons or the Rocky Mountain E-Purchasing system, it is recommended that you obtain an official
copy.
The TOWN will only accept proposals in bound hard copy format and does not accept proposals
submitted via fax, email, or other electronic means. Proposals are to be submitted in a sealed
Package with the following on the outside of the envelope:
Company Name
RFP Title
Due Date and Time

Package must include:
•
One (1) Original Proposal, identified as “Original” (unbound)
•
Three (3) Copies of Proposal
•
One copy of Proposal on a flash drive/CD-ROM (labeled)-Include both original and public
viewing versions, if applicable
Deliver proposals to:
Town of Lyons-Department of Parks and Public Works
Dave Cosgrove, Director
432 5th Avenue
Lyons, CO 80540
Schedule of Events (subject to change) All times are given in local Colorado time:
RFP Issued
March 29, 2022
Pre-Proposal Conference
April 5, 2022 @ 2 pm MST-Bohn Park
Deadline for Questions
April 8, 2022 by 3 pm MST
Final Addendum Issued
April 13, 2022 by 3 pm MST
Proposal Due Date and Time
April 19, 2022 by 3 pm MST
Approximate Contract Approval
May 2 or 16, 2022
Notice to Proceed
Week of May 23, 2022
Anticipated Project Completion
TBD
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2022 Lyons Dirt Jump Bike Park Restoration and Renovation Project

Request for Proposal
Town of Lyons-Department of Parks and Public Works
432 5th Avenue, P.O. Box 49, Lyons, CO 80540
PH: (303)823-6622
www.townoflyons.com
PROPOSALS DUE: Tuesday, April 19, by 3PM MST
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The Town of Lyons is inviting proposals from highly qualified vendors/contractors to provide bid
services for the design and build of the Restoration and Renovation of the Lyons Bohn Dirt
Jump Bike Park. The Lyons Bohn Dirt Jump Bike Park is an existing 36,500 square foot park at
the southern portion of Bohn Park originally consisting of a large start hill dropping into a jump
area consisting of rollers, tabletops and a large trick jump line. There are two existing larger
banked berms that allow for transition in the eastern portion of the jump area. A skills area
exists in the eastern portion of the park that surrounds a pump track that sits in the center.

Section I. BACKGROUND
In May of 2008 Lyons residents and local bike enthusiasts put together and brought forth a
proposal for the Town of Lyons to consider the construction of a Dirt Jump Bike Park in Bohn
Park for the community to enjoy, promote recreational programming opportunities and to help
support special events, namely the Lyons Outdoor Games. In 2008, a few smaller features
were constructed and with additional donated materials, equipment and volunteer help,
additional improvements and amenities were added in 2009 with the use of the attached plans.
Other improvements and amenities like the shelter and picnic area, fountain and adding a yard
hydrant have since been made. Since its inception the park had been used regularly for special
events and programming efforts with maintenance being provided by specialty groups that
utilized the park for various purposes and the Town of Lyons. In 2013, when Lyons
encountered a major flood event effecting most of the Front Range, focus was shifted heavily to
flood recovery efforts, and special events and recreational programming declined dramatically.
Unfortunately, so did the use and maintenance of the Bohn Dirt Jump Bike Park Facility.

Lyons Bohn Dirt Jump Bike Park-Satellite Aerial Image-2020
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Section II. PROJECT DESCRIPTION
The Lyons Board of Trustees, along with the Lyons Parks and Recreation Commission, and
staff have identified the restoration and renovation of the Lyons Bohn Dirt Jump Bike Park as a
vital priority for 2022 and beyond. Recent inspections, public comment, and overall
maintenance efforts by the Town show that the park is in need of significant repairs and rebuild
efforts in order to make it fully functional and rideable again for all user groups.
The Town is interested in proposals for design and construction to restore existing features and
add enhancements to renovate the park making it more sustainable, improve overall rider
experience, better help with progression of skills, and make the park flow better to provide for a
more exciting user experience.

2014 Lyons Outdoor Games

Section III. PROJECT TIMELINE
The Town of Lyons intends to select a qualified vendor/consultant and award a notice to
proceed at an approximate date the week of May 23, 2022. It is anticipated that the final bid
process and design/supply/construction will take place from approximately May 30, 2022
through no later than July 15, 2022.
It is anticipated that final restoration and renovation will be constructed, installed and fully
operational for Lyons Bohn Dirt Jump Bike Park no later than July 15, 2022.
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Section IV. SCOPE OF WORK
The Town of Lyons is issuing a Request for Proposal (“RFP”) from qualified vendors/contractors
to provide bid services for restoration and renovation for designing and building/constructing the
Lyons Bohn Dirt Jump Bike Park.
The Town will serve as the lead agency during the project, and with the input of Town staff, will
choose the successful vendor/contractor. Funding for the project will come from the Town of
Lyons. The vendor/contractor will be required to provide reporting and detailed accounting
of the project for payment requests. The design must comply with the Town of Lyons Manual
of Design Criteria and Standard Specifications for the Construction of Public Improvements, all
other applicable Town, County and State design criteria, and other recognized parks and
recreation design standards in-line with local and metro park development including ADA
guidelines.
The Town of Lyons reserves the option to award contracts to multiple vendors/contractors but
would prefer to award to a single Team that is able to provide all the services requested.
Lead vendors/contractors shall specialize in bike park and trail design/build construction and
maintenance, designing and installing similar type parks using industry standards, or have
experience in providing like services, employing a capable team of professionals such as civil
and structural engineers (as needed), along with supporting ancillary trades, to complete the
final design needed to prepare any construction plans usable for construction, specifications
and documents for this project. The Town anticipates executing a contract with the most
qualified proposer and issuing a Notice to Proceed as soon as possible. Right-of-way (ROW) or
easement acquisition is not anticipated for this project. The schedule should be as aggressive
as is realistic.
The selected team shall perform or supply all necessary products and services as specified in
this document with regards to surveying, research, public outreach, analysis, design,
geotechnical investigation, specification preparation, exhibits and sketches, environmental
permitting, permitting, utility coordination, storm water modeling, right-of-way services, public
process, and other associated engineering work.
All work shall be performed under the direction and supervision of a Licensed Professional,
Engineer (or Surveyor, Architect, or Landscape Architect), registered with the Colorado State
Board of Registration for Professional Engineers and Professional Land Surveyors as is
required. Some activities may require work on land not controlled by the Town which would
require owner permission to enter. In such cases, the vendor/contractor shall obtain the
necessary written permission to enter the premises on forms provided by the Town. Included in
this written permission will be the names and telephone numbers of persons to contact should
notification prior to entry be necessary. These written permissions will apply to Town of Lyons
personnel, agents and designees, as well as all vendor/contractor. Signed copies of the written
permission will be submitted to the Town’s Project Manager prior to entering private property for
any work.
A Pre-Proposal Meeting will be held to ensure that the vendor/contractor is familiar with the
existing conditions as well as the project requirements and Town goals. This meeting will be
coordinated by the Town.
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The proposed work shall include the following as needed: the compilation of data;
performing necessary field work (e.g. surveying, utility locating & potholing, etc.); designing
all elements for the proposed improvements; preparing construction plans, specifications and
bidding documents; utility coordination; cost estimating; project coordination and any needed
public involvement or process.
As part of the proposal, the vendor/contractor shall develop and submit a detailed scope of
work and quote that meets the requirements of the Town of Lyons Design Standards and
Construction Specifications. The scope of work should include, but may not be limited to, the
following tasks:
1. Providing extensive knowledge, experience, and technical competence in dealing with
design and construction of Dirt Jump Bike Parks and have extensive knowledge of bike
park design, build, maintenance and management.
2. Evaluating existing conditions and making recommendations for repairs and
enhancements of bike parks as part of the overall proposal.
3. Provide recommendations and estimates for various options for restoration and
renovation. Explain reasoning for any enhancements and how suggested improvements
will add value to the park, town and rider experience. Explain.
4. Provide detailed specifications and other information on any proposed restoration or
renovations. Explain why you have chosen to propose them and how they will support
the overall goals of the RFP. How will they be sustainable? Please add any details on
maintenance and common issues if available.
5. Please describe any concerns or other considerations with environmental conditions or
wildlife.
6. Clearly discuss in detail the design and construction/installation process you plan to use
and provide detail of any placement of items/staging, consideration of park use and
safety. Would there need to be closures? Will there be landscape or park amenity
impacts that need to be repaired?
7. Clearly discuss any operations and maintenance you may offer as part of this proposal.
Do you provide annual ongoing maintenance services? At what levels? Costs?
8. Cleary define any warranty terms.
9. Clearly discuss the benefits of adding any enhancements you are proposing? What
benefits might they bring specific to special events? Programming? How might they
benefit specific user groups?
10. Provide a detailed estimate with the unit costs for all the services and items to be
provided for the design, materials, construction/installation, or any other services needed
for the completion of the project you are proposing.
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Main stepped-down start hill leading to jump area with rollers, tabletops and large trick jump line-March 2022

Rollers -March 2022

Tabletops-March 2022
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Jump Area Overview with Large Trick Jump Line-March 2022

Rear Jump Area-March 2022

8

Skills Area and Pump Track (center) looking south-March 2022

One of the skill area features in use after original build-2009
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Skills Area and Pump Track looking north-March 2022

Photo from the original Pump Track Build-2009
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Progress Reporting
The vendor/contractor and the Town of Lyons project manager (David Cosgrove, Director of
Parks and Public Works) shall hold progress meetings as often as necessary, but in no case
less than weekly until the project is completed for the purposes of progress reporting. The
vendor/contractor shall supply the project manager with all completed or partially completed
reports, studies, forecasts, maps or plans at least one (1) working day before each progress
meeting. The project manager shall assist in scheduling all aforementioned staff, board and
commission meetings and other meetings, as necessary, at key times during the development
of the final plans and documents.

A. ITEMS TO BE PROVIDED BY THE TOWN OF LYONS
•
•
•

Lyons Bohn Dirt Jump Bike Park Original Plan-Original Concept Design Plans Used
Town of Lyons-Flood Recovery Planning Process-Bohn Park Preferred Alternate
Planning Map
Town of Lyons Design Standards and Construction Specifications

Section V. RFP PROPOSAL RESPONSE
Submittals are due at the Lyons Department of Parks and Public Works for time and date
recording on or before 3 P.M. Mountain Time on Tuesday, April 19, 2022.
Deliver Three (3) bound copies and One (1) unbound copy marked as “original” of your
submittal and an electronic version on a CD ROM/flash drive, submitted in a sealed envelope,
clearly marked as 2022 Lyons Dirt Jump Bike Park Restoration and Renovation Project, to
the Town of Lyons Parks and Public Works Department, 432 5th Avenue, Lyons, CO 80540.
All Proposals must be received and time and date recorded by authorized Town staff by the
above due date and time. Sole responsibility rests with vendor/contractor to see that their RFP
response is received on time at the stated location.
The Town of Lyons reserves the right to reject any and all responses, to waive any informalities
or irregularities therein, and to accept the proposal that, in the opinion of the Town, is in the best
interest of the Town of Lyons. Due to the complexity of work required, selection of a
vendor/contractor will take into account experience gained from work on similar projects,
previous knowledge and experience working with the Town of Lyons and an understanding of
the project goals and approach to the project.
Digital copies of the Proposal Documents will be available beginning March 29, 2022, on-line on
the Town of Lyons website @ www.townoflyons.com

Section VI. PROPOSAL SUBMISSION
Following are the response requirements for this RFP. All specific response items represent the
minimum information to be submitted. Deletions or incomplete responses in terms of content or
aberrations in form may, at the Town’s discretion, render the proposal non-responsive.
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Offerors shall submit in a sealed package:
•
•
•

One (1) Original Proposal, identified as “Original”
Three (3) Copies of Proposal
One Copy of Proposal on a flash drive – Include both original and public viewing
versions, if applicable

To facilitate the evaluation, offeror shall submit and organize all responses in the same order as
listed below in Response Format-Section VII. Proposals that are determined to be at a variance
with this requirement may not be accepted. The Town only accepts proposals in hard copy
format and does not accept proposals submitted via fax, email, or other electronic means.
The outside of the package will include the following information:
•
•
•

Company Name
RFP Title
Due Date and Time

2009 Lyons Outdoor Games
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Section VII. RESPONSE FORMAT
The following items are to be included in your proposal, in the order listed. Deviation may
render your proposal non-responsive. Maximum proposal length is 20 pages (excluding cover
letter, Illegal Alien Certificate, Proposal Acknowledgement, and any attachments).
A. Cover Letter
Include a cover letter introducing your company, summarizing your qualifications, and detailing
any exceptions to this RFP (please note that significant exceptions may make your proposal
nonresponsive). This letter should also provide principal contact information for this RFP,
including address, telephone number, fax number, e-mail, and website (if applicable).
B. Use of Subcontractors/Partners
There may be areas for use of subcontractors or partners in this project. If you are utilizing this
approach, your proposal must list the subcontractors/partners, their area(s) of expertise, and
include all other applicable information herein requested for each subcontractor/partner. Please
keep in mind that the Town will contract solely with your company, therefore
subcontractors/partners remain your sole responsibility.
C. Minimum Mandatory Qualifications of Offeror. The lead proposer must specialize in
providing services in bike park/trail design/build construction and maintenance, design and
install of similar type parks, and have successfully completed the design of at least two similar
projects in the past five years. The Consultant’s proposed Project Manager must have five (5)
years of experience (minimum) in designing/managing similar projects. The vendor/contractor
shall perform all work under the direction and supervision of a Licensed Professional, Engineer,
Surveyor, Architect, and Landscape Architect, registered with the Colorado State Board of
Registration (DORA) currently licensed with the State of Colorado.
Include an itemized description of how your company meets the minimum mandatory
qualifications. Failure to meet or exceed these requirements may disqualify your response.
D. Company Information
1. Provide the following information as listed: Company Name, Address, Phone
Number, and Names of Principals.
2. Identify the year in which your company was established and began providing
consulting services.
3. Describe any pending plans to sell or merge your company.
4. Provide a comprehensive listing of all the services you provide.
E. Evaluation Criterion #1 – Company and Personnel Qualifications. Describe your
business philosophy and identify the individuals who will be involved in the project, their
responsibilities and amount of time each is expected to spend on the project. Include a brief
description of the design team’s previous experience with similar projects. Provide resumes of
the key personnel that will be performing the proposed services, including the primary project
manager. Changes in the project team may not be made unless conditions beyond the control
of Consultant develop, in which case, changes in above personnel may be made only upon
advance written approval by Town. The Town reserves the right to request changes in
personnel of Consultant working under this Agreement.
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Information should include, but is not limited to:
1. Provide the names and resumes of the key personnel that will be performing the proposed
services, including the primary project manager and the percentages of time they will be
involved with the project.
2. Provide a complete list of all sub-consultants (if applicable) the lead firm will use for the
project along with an organizational chart showing relationship of each consultant to the lead
firm. Include the amount of time that each is expected to spend on the project.
a. Provide a statement of past projects where the team or members of the team have
worked together and identify which team members were involved and the name and
location of those projects.
b. Indicate for each sub-consultant team member, the primary contact and names and
titles of their work group members.
c. Provide a chart showing each sub-consultant, primary contact name, phone number,
email address, and mailing address.
d. Provide a short statement for the lead consultant and each sub-consultant noting their
expertise in their area of consulting and why they have been selected as part of the
project team. It is important to clarify each team member’s qualifications and experience
in their area of responsibility.
3. Demonstrate the ability, capability and skills necessary to perform the Contract or provide
the services required to successfully complete this project.
F. Evaluation Criterion #2 - Recent Experience with Similar Projects.
1. Demonstrate the ability, capability, and skills necessary to perform the Contract or
provide the services required to successfully complete this project.
2. List a minimum of two (2) projects of similar nature to this project that the lead consultant
and the sub-consultants have had DIRECT involvement within the past five years. Be
specific on why the referenced projects are similar to this project. Include the referenced
project name, a brief description, original budget, final cost, if the project was completed
on time and a reference name and phone number.
3. Discuss your familiarity with the Town of Lyons, Boulder County, CDOT Local Agency
Projects and local construction conditions as they pertain to this project. The quality of
performance on previous Town Contracts or services will be considered. Failure on the
part of any Consultant to carry out a previous contract satisfactory shall be deemed
sufficient cause for disqualification.
4. Additionally, provide a list of three (3) references/customers that either have received or
are currently receiving services similar to the scope of services required by the Town
under this RFP (list must include name, address, telephone number, email address and
contact person). The Town reserves the right to contact the references provided in your
proposal as well as other references without prior notification to you.
G. Evaluation Criterion #3 - Approach to Scope of Work.
1. Describe any project approaches or ideas that you would apply to this project that you think
would enhance the quality of your services. Provide detailed information about what makes
your approach unique and best suited for this project.
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2. Describe how the firm will accomplish the work in an effective and timely manner. Include
design philosophy, project control, project schedule, understanding of project scope,
awareness of issues, and potential issues/problems that would need to be addressed early
in the design process to prevent delays.
3. Explain the proposed work plan with a detailed description of the specific tasks as noted in
the Scope of Work, Section IV. of this RFP. Include additional tasks and their purpose as
needed to explain completing the work. Include critical path items, milestones and
completion dates on the schedule. Answer, describe and provide detail for those items
listed above in Scope of Work, Section IV., items 1-10.
4. Describe the methods and timeline of communication your firm will use with the Town’s
project manager, other involved Town staff, and other interested parties.
H. Evaluation Criterion #4 – Project Control.
1. Describe how your firm will control costs for this project and meet schedule requirements.
2. Describe what software or methods your company utilizes to establish and track the project
timeline/schedule. Identify how the design schedule (internal checks & balances) is
monitored to ensure that key milestone dates are met. Indicate if any previous project
designs exceeded the project schedule and if so, explain why and what steps have been
taken to ensure it does not occur on the future projects.
3. Describe the Teams experience with unit bid item contracts, show examples of over/under
run quantities, and explain differences, along with budget vs final contract costs.
I. Evaluation Criterion #5 – Proximity to Project Location.
1. Identify the primary office that will complete the work and its location with respect to the project
site. Describe the firm’s ability to respond to field conditions or issues that may arise during
the design or construction.
J. Evaluation Criterion #6 – Proposed Scope of Work and Fee.
1. Provide a detailed breakdown of fees and expenses to complete the scope of work identified.
Include description of work items included in fee that are not specifically identified in the
request, but the proposer believes are necessary to complete the scope. Include costs for
these other items separate from the base fee. The Town is budgeting 3% of the design costs
for reproduction and advertising and the consultant shall indicate if they believe this to be
sufficient for their scope of work.
K. Illegal Alien Certificate. This required form is included as Attachment A.
L. Proposal Acknowledgement. Include this form as provided in Attachment B.
M. CONTRACTOR’S CERTIFICATION OF COMPLIANCE. Attachment C.

Section VIII. EVALUATION AND AWARD
A. Proposal Evaluation
All proposals submitted in response to this RFP will be evaluated by Town staff in accordance
with the criteria described below. These criteria will be the basis for review of the written
proposals and for determining the short-list of vendors/contractors. Total scores will be
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tabulated, and the consultant with the proposal that is deemed to be the most advantageous to
the Town will be selected. If the Town requests presentations or additional information by shortlisted offerors, staff may revise their initial scores based upon additional information and
clarification received in this phase. In preparing responses, offerors should describe in great
detail how they propose to meet the specifications as detailed in the previous sections. Specific
factors will be applied to proposal information to assist the Town in selecting the most qualified
offeror for this contract. Evaluation criteria that will be used are as follows, listed in order of
relative importance:
1.
•

Evaluation Criterion #1 - Company and Personnel Qualifications (25%)
Qualifications and abilities of professional personnel
Experience on similar projects as a team
Commitment of key members to project
Firm’s size, organizational structure and flexibility
Firms technical disciplines and capabilities of sub-consultants on team

•
•
•
•

2.

Evaluation Criterion #2 - Recent Experience with Similar Projects (25%)
Firm’s recent, relevant project history (Town, CDOT – Region 4, etc.)
Demonstrated ability to control costs
Demonstrated ability to meet schedule
Demonstrated ability to do quality work

•
•
•
•

3.
•
•
•
•
•
•

Evaluation Criterion #3 - Approach to Scope of Work (20%)
Firm’s demonstrated clear understanding of the project goals
Aggressiveness of project schedule
Has the firm formulated a successful approach to the project?
Has the firm clearly answered in detail all items from the Scope of Work
Section IV., Items 1-10. Is fee commensurate with scale and type of work
required to complete the project.
Where appropriate, are possible design alternatives suggested?
Where appropriate, has the firm exhibited sensitivity to public concerns?

4. Evaluation Criterion #4 - Project Control (15%)
•
•
•

Cost Control
Scheduling Method
Quality Control

5. Evaluation Criterion #5 - Proximity to Project Location (5%)
•
•

Ability to respond to field conditions
Team’s work location relative to the project location

6. Evaluation Criterion #6 – Proposed Scope and Fee (10%)
•
•
•

Does the Scope of Work align with the Listed Scope and the Town’s Goals
Has the consultant identified innovative alternatives or well thought out additions to
the scope
Is the fee commensurate with the scale and type of work
16

A presentation and/or demonstration may be requested by short-listed offerors prior to award. A
presentation/demonstration may not be required, and therefore, complete information should be
submitted with your proposal.
B. Determination of Responsibility of the Offeror
The Town awards contracts to responsible vendors only. The Town reserves the right to make
its offeror responsibility determination at any time in this RFP process and may not make a
responsibility determination for every offeror. As used in this RFP, “Responsible offeror” is one
who has “the capability in all respects to perform fully the contract requirements, presents,
perseverance, experience, integrity, reliability, capabilities, facilities, equipment, and credit
which will assure good faith performance.” The Town reserves the right to request information
as it deems necessary to determine an offeror’s responsibility. If the offeror fails to supply the
requested information, the Town shall base the determination of responsibility upon any
available information or may find the offeror non-responsible if such failure is unreasonable.
B. Period of Award
The effective date of providing the required product and services shall be from award of the
contract through completion of final services.

Section IX. ADMINISTRATIVE INFORMATION
A. Issuing Office:
The Town of Lyons agent listed herein is to be the sole point of contact concerning this RFP.
Offerors shall not directly contact other personnel regarding matters concerning this RFP or to
arrange meetings related to such.
B. Official Means of Communication:
All official communication from the Town to offerors will be via e-mail. The Town will post
notices that will include, but not be limited to, any modifications to administrative or performance
requirements, answers to inquiries received, clarifications to requirements, and the
announcement of award.
C. Inquiries:
Prospective offerors may make written inquiries by e-mail before the written inquiry deadline
concerning this RFP to obtain clarification of requirements. There will be opportunity to make
inquiries during the pre-proposal conference, if any. No inquiries will be accepted after the
deadline. Inquiries regarding this RFP (be sure to reference RFP number) should be referred
to:
Dave Cosgrove, Director of Parks and Public Works E-Mail: DaveC@townoflyons.com
Subject Line: 2022 Lyons Dirt Jump Bike Park Restoration and Renovation Project
Response to offerors’ inquiries will be e-mailed in a timely manner. Offerors cannot rely on any
other statements that clarify or alter any specification or other term or condition of the RFP.
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Should any interested offeror, sales representative, or manufacturer find any part of the
listed specifications, terms and conditions to be discrepant, incomplete, or otherwise
questionable in any respect, it shall be the responsibility of the concerned party to notify
the Town of such matters immediately upon discovery.
D. Insurance:
The successful contractor will be required to provide a Certificate of Insurance or other proof of
insurance naming the Town of Lyons and it’s agents as "additional insured". Coverage must
include COMMERCIAL GENERAL LIABILITY coverage with minimum limits of $1,000,000, and
WORKERS COMPENSATION coverage with limits in accordance with State of Colorado
requirements. Contractor must provide Town with proof of EMPLOYER’S LIABILITY coverage
with limits of at least $500,000.
COMPREHENSIVE AUTOMOBILE LIABILITY is also required, with minimum limits for bodily
injury and property damage coverage of at least $1,000,000, plus an additional amount
adequate to pay related attorneys' fees and defense costs, for each of Consultant's owned,
hired or non-owned vehicles assigned to or used in performance of this Agreement. The Town,
Boulder County, and Colorado Department of Transportation (CDOT) shall be named as
additional insureds for General and Auto Liability Insurance. Awarded offeror must present the
Town and CDOT with proof of PROFESSIONAL LIABILITY COVERAGE with a minimum limit of
$1,000,000.
E. Modification or Withdrawal of Proposals:
Proposals may be modified or withdrawn by the offeror prior to the established due date and
time.
F. Minor Informalities:
Minor informalities are matters of form rather than substance evident from the response or
insignificant mistakes that can be waived or corrected without prejudice to other vendors. The
Town may waive such informalities or allow the vendor to correct them depending on which is in
the best interest of the Town.
G. Responsibility Determination:
The Town will make awards only to responsible vendors. The Town reserves the right to
assess offeror responsibility at any time in this RFP process and may not make a responsibility
determination for every offeror.
H. Acceptance of RFP Terms:
A proposal submitted in response to this RFP shall constitute a binding offer. The autographic
signature of a person who is legally authorized to execute contractual obligations on behalf of
the offeror shall indicate acknowledgment of this condition. A submission in response to this
RFP acknowledges acceptance by the offeror of all terms and conditions as set forth herein. An
offeror shall identify clearly and thoroughly any variations between its proposal and the RFP in
the cover letter. Failure to do so shall be deemed a waiver of any rights to subsequently modify
the terms of performance, except as outlined or specified in the RFP.
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I. Protested Solicitations and Awards:
Any actual or prospective offeror who is aggrieved in connection with either the solicitation or
award of a contract may protest in writing to the Town’s Administrator. The protest shall be
submitted within three calendar days after such aggrieved person knows, or reasonably should
have known, of the facts giving rise thereto. With regard to requirements or specifications set
forth in this RFP, it is important for offerors to note that a challenge should be made within three
(3) calendar days of when the item being protested is known.
J. Confidential/Proprietary Information:
The Town neither requests nor encourages the submission of confidential/proprietary
information in response to this RFP. All proposals will be confidential until a contract is awarded
and fully executed. At that time, all proposals and documents pertaining to the proposals will be
open for public inspection, except for the material that is proprietary or confidential. However,
requests for confidentiality can be submitted to the Town provided that the submission is in
accordance with the procedures in this section. Any such requests shall be the sole
responsibility of the offeror. The Town will make no attempt to cure any information that is
found to be at a variance with this procedure. The offeror may not be given an opportunity to
cure any variances after proposal opening. Neither a proposal in its entirety, nor proposal
price information will be considered confidential/proprietary. Questions regarding the
application of this procedure must be directed to the contact for the Town listed in this RFP.
Procedure for requesting protection of confidential material:
1. The offeror will submit one (1) additional complete proposal clearly marked “FOR
PUBLIC VIEWING.” In this version of the proposal, the offeror will black out all text
and/or data that it wishes to be considered confidential and denote the information as
“proprietary” or “confidential”.
2. A written description will accompany the “FOR PUBLIC VIEWING” copy of the
proposal identifying the material that the offeror is considering proprietary or confidential.
Specific reasoning as to why each item is to remain confidential, other than recitation of
a specific state or federal statute, is required.
3. Where an offeror has submitted a “FOR PUBLIC VIEWING” version of their proposal,
that version will be open to the public while the other copies of that offeror’s proposals
will be maintained as confidential material. Proposals that are determined to be at
variance with this procedure may be declared non-responsive by the Town, and not
given further consideration.
Notwithstanding the foregoing procedure, the Town is a public entity subject to the provisions of
the Colorado Open Records Act (CORA), and is not waiving either the protections or the
obligations of CORA.
K. Acceptance of Proposal Content:
The contents of the proposal (including persons specified to implement the project) of the
successful contractor shall become contractual obligations into the contract award. Failure of
the successful offeror to perform in accordance with these obligations may result in cancellation
of the award and removal of such offeror from future solicitations.
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L. RFP Cancellation:
The Town reserves the right to cancel this RFP at any time, without penalty.
M. Negotiation of Award:
In the event only one (1) responsive proposal is received by the Town, the Town reserves the
right to negotiate the award for the services with the offeror submitting the proposal in lieu of
accepting the proposal as is.
N. Contract:
The successful proposer must enter into a contract with the Town of Lyons in a form to be
provided by the Town.
O. RFP Response/Material Ownership:
All material submitted regarding this RFP becomes the property of the Town of Lyons, unless
otherwise noted in the RFP.
P. Incurring Costs:
The Town is not liable for any cost incurred prior to issuance of a legally executed contract
and/or a purchase order.
Q. Utilization of Award by Other Agencies:
The Town of Lyons reserves the right to allow other Federal, State and local governmental
agencies, political subdivisions, and/or school districts to utilize the resulting award under all
terms and conditions specified and upon agreement by all parties. Usage by any other entity
shall not have a negative impact on the Town of Lyons in the current term or in any future terms.
R. Non-Discrimination:
The offeror shall comply with all applicable state and federal laws, rules and regulations
involving nondiscrimination on the basis of race, color, religion, national origin, age or sex.
S. News Releases:
Neither the Town, nor the offeror, shall make news releases pertaining to this RFP prior to
execution of the contract without prior written approval of the other party. Written consent on
the Town’s behalf is provided by the Communications Specialist.
T. Taxes:
The Town of Lyons is exempt from all federal excise taxes and all Colorado state and local
government sales and use taxes. Where applicable, Contractor will be responsible for payment
of use taxes.
U. Assignment and Delegation:
Neither party to any resulting contract may assign or delegate any portion of the agreement
without the prior written consent of the other party.
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V. Availability of Funds:
Financial obligations of the Town of Lyons payable after the current fiscal year are contingent
upon funds for that purpose being appropriated, budgeted and otherwise made available. In the
event funds are not appropriated, any resulting contract will become null and void, without
penalty to the Town.
W. Standard of Conduct:
The successful firm shall be responsible for maintaining satisfactory standards of employees'
competency, conduct, courtesy, appearance, honesty, and integrity, and shall be responsible for
taking such disciplinary action with respect to any employee, as may be necessary. The Town
may request the successful firm to immediately remove from this assignment any employee
found unfit to perform duties due to one or more of the following reasons:
(1) Neglect of duty.
(2) Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by
words or actions or fighting.
(3) Theft, vandalism, immoral conduct or any other criminal action.
(4) Selling, consuming, possessing, or being under the influence of intoxicants, including
alcohol, or illegal substances while on assignment for the Town.
Agents and employees of Contractor or Consultant working in Town facilities shall present a
clean and neat appearance. Prior to performing any work for the Town, the Contractor or
Consultant shall require each of their employees to wear ID badges or uniforms identifying: the
Contractor or Consultant by name, the first name of their employee and a photograph of their
employee if using an ID badge. Their employee shall wear or attach the ID badge to the outer
garments at all times.
X. Unlawful Employees, Contractors and Subcontractors:
Contractor shall not knowingly employ or contract with an illegal alien to perform work under this
Contract. Contractor shall not knowingly contract with a subcontractor that (a) knowingly
employs or contracts with an illegal alien to perform work under this Contract or (b) fails to
certify to the Contractor that the subcontractor will not knowingly employ or contract with an
illegal alien to perform work under this Contract.
1. Verification Regarding Illegal Aliens:
Contractor has confirmed the employment eligibility of all employees newly hired for
employment to perform work under this Contract through participation in either the Everify program administered jointly by the United States Department of Homeland
Security and the Social Security Administration or the employment verification program
of the Colorado Department of Labor & Employment.
2. Limitation Regarding E-Verify Program:
Contractor shall not use either E-verify or Colorado Department of Labor & Employment
program procedures to undertake pre-employment screening of job applicants while
performing this Contract.
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3. Duty to Terminate a Subcontract; Exceptions:
If Contractor obtains actual knowledge that a subcontractor performing work under this
Contract knowingly employs or contracts with an illegal alien, the Contractor shall,
unless the subcontractor provides information to establish that the subcontractor has not
knowingly employed or contracted with an illegal alien:
a. Notify the subcontractor and the Town within three days that the Contractor has actual
knowledge that the subcontractor is employing or contracting with an illegal alien;
and
b. Terminate the subcontract with the subcontractor if, within three days of receiving
notice that the Contractor has actual knowledge that the subcontractor is employing
or contracting with an illegal alien, the subcontractor does not stop employing or
contracting with the illegal alien.
4. Duty to Comply with State Investigation:
Contractor shall comply with any reasonable request of the Colorado Department of
Labor and Employment made in the course of an investigation pursuant to C.R.S. 817.5-102 (5).
Y. Damages for Breach of Contract:
In addition to any other legal or equitable remedy the Town may be entitled to for a breach of
this contract, if the Town terminates this contract, in whole or in part, due to Contractor’s breach
of any provision of this contract, Contractor shall be liable for actual and consequential damages
to the Town.
Z. Other Statutes:
1. The signatory hereto avers that he/she is familiar with Colorado Revised Statutes, 18-8301, et seq. (Bribery and Corrupt Influence) and 18-8-401, et seq. (Abuse of Public
Office) as amended, and that no violation of such provisions is present.
2. The signatory hereto avers that to his/her knowledge, no Town of Lyons employee has
any personal or beneficial interest whatsoever in the service or property described
herein. See CRS 24-18-201 and CRS 24-50-507.

Section X. GENERAL REQUIREMENTS OF THE SELECTED
PROPOSING FIRM
1. Each proposer shall furnish the information required in the proposal.
2. The Contract/Purchase Order will be awarded to that responsible proposer whose
submittal, conforming to the Request for Proposals, will be most advantageous to the
Town of Lyons, price and other factors considered.
3. The Town of Lyons reserves the right to reject any or all proposals and to waive
informalities and minor irregularities in proposals received, and to accept any portion of or
all items proposed if deemed in the best interest of the Town of Lyons to do so.

22

4. Late or unsigned RFP responses will only be accepted and considered at the Town's
discretion. It is the responsibility of proposers to ensure that the RFP response arrives at
the Parks & Recreation Office no later than the time indicated in the “Request for
Proposal.”
5. The proposed price shall be exclusive of any Federal or State taxes from which the Town
of Lyons is exempt by law.
6. Any interpretation, correction or change of the RFP documents will be made by
Addendum. Interpretations, corrections and changes of the RFP documents made in any
other manner will not be binding, and proposer shall not rely upon such interpretations,
corrections and changes. The Town’s Representative will not be responsible for oral
clarification.
7. The successful proposer must maintain and submit to the Town a valid certificate of
insurance coverage for the duration of the contract period as outlined in this RFP.
8. The successful proposer will operate as an independent contractor and will not be
considered employee(s) of the Town of Lyons, CO.
9. The successful proposer will be paid on actual invoices as work is completed on a monthly
basis upon receipt and acceptance.
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Attachment A
Illegal Alien Certificate

CONTRACTOR’S CERTIFICATION OF COMPLIANCE
Pursuant to Colorado Revised Statute, § 8-17.5-101,et seq., as amended 5/13/08, as a
prerequisite to entering into a contract for services with the Town of Lyons, Colorado, the
undersigned Contractor hereby certifies that at the time of this certification, Contractor does not
knowingly employ or contract with an illegal alien who will perform work under the attached
contract for services and that the contractor will participate in the E-Verify Program or Department
program, as those terms are defined in C.R.S. § 8-17.5-101, et seq., in order to confirm the
employment eligibility of all employees who are newly hired for employment to perform work under
the attached contract for services.
CONTRACTOR:
Company Name Date
___________________________
Name (Print or Type)
___________________________
Signature
___________________________
Title
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Attachment B
Proposal Acknowledgement
PROPOSAL ACKNOWLEDGEMENT FORM
PROJECT NAME:
Failure to complete, sign and return this submittal page with your proposal may be cause
for rejection.
Contact Information Response
Company Name

Response

Name and Title of Primary Contact
Person
Company Address

Phone Number
Email Address
Company Website

By signing below I certify that:
•
•
•
•

I am authorized to bid on my company’s behalf.
I am not currently an employee of the Town of Lyons.
None of my employees or agents are currently employees of the Town of Lyons.
I am not related to any Town of Lyons employee or Elected Official.

___________________________________________________

_________________

Signature of Person Authorized on Company’s Behalf Date
Note: If you cannot certify the above statements, please explain in the space provided below.
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Attachment C
CONTRACTOR’S CERTIFICATION OF COMPLIANCE
Pursuant to Colorado Revised Statute, § 8-17.5-101,et seq., as amended 5/13/08, as a
prerequisite to entering into a contract for services with the Town of Lyons, Colorado, the
undersigned Contractor hereby certifies that at the time of this certification, Contractor does not
knowingly employ or contract with an illegal alien who will perform work under the attached
contract for services and that the Contractor will participate in the E-Verify Program or Department
program, as those terms are defined in C.R.S. § 8-17.5-101, et seq., in order to confirm the
employment eligibility of all employees who are newly hired for employment to perform work under
the attached contract for services.
CONTRACTOR:

Company Name
Date
___________________________
Name (Print or Type)
___________________________
Signature
___________________________
Title
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