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Town Attorney Legal Services

RFP Issue Date:  February 26, 2018

Proposal Due Date:  March 23, 2018



RFP Summary

T h e   T o w n   o f   L y o n s   i s   s e e k i n g   t h e   s e r v i c e s   o f   a   m u n i c i p a l   a t t o r n e y   from qualified law firms 

and individual attorneys wishing to provide legal services to the Town.   T h e   L e g a l   S e r v i c e s   

s o u g h t   i n c l u d e   t h e   t r a d i t i o n a l   l e g a l   s e r v i c e s   n e e d e d   b y   a   m u n i c i p a l   c o r p o r a t i o n   t h a t   

o p e r a t e s   i t s   o w n   W a t e r ,   W a s t e w a t e r   a n d   E l e c t r i c   P o w e r   U t i l i t i e s ,   P u b l i c   W o r k s ,   P a r k s ,   

R e c r e a t i o n ,   F i n a n c e ,   C o m m u n i t y   D e v e l o p m e n t   a n d   A d m i n i s t r a t i v e   S e r v i c e s .     T h e   T o w n   

A t t o r n e y   i s   c u r r e n t l y   a   c o n t r a c t   p o s i t i o n   a p p o i n t e d   b y   B o a r d   o f   T r u s t e e s ,   b u t   c o u l d   b e   

p r o p o s e d   a s   a   d i f f e r e n t   a r r a n g e m e n t . 

T h e   R F P   c o n t a i n s   t h e   i n s t r u c t i o n s   f o r   p r o p o s a l s   t o   b e   s u b m i t t e d ,   t h e   m a t e r i a l s   t o   b e   

i n c l u d e d ,   a n d   t h e   r e q u i r e m e n t s   t h a t   m u s t   b e   m e t   t o   b e   e l i g i b l e   f o r   c o n s i d e r a t i o n . 

T h e   T o w n   o f   L y o n s   i s   a   S t a t u t o r y   T o w n   w i t h   a   p o p u l a t i o n   o f   a p p r o x i m a t e l y   2 , 0 0 0   w i t h   1 5   -   

4 0   e m p l o y e e s   d e p e n d i n g   o n   t h e   s e a s o n   a n d   s t a g e   o f   f l o o d   r e c o v e r y .     T h e   T o w n   A t t o r n e y   

r e p o r t s   d i r e c t l y   t o   a   s e v e n   m e m b e r   B o a r d   o f   T r u s t e e s   a n d   w o r k s   c l o s e l y   w i t h   t h e   T o w n   

A d m i n i s t r a t o r   a n d   D e p a r t m e n t   H e a d s . 

S c o p e   o f   L e g a l   S e r v i c e s 

S e c t i o n   2 - 3 - 3 0   o f   t h e   L y o n s   M u n i c i p a l   C o d e   s e t s   f o r t h   t h e   f o l l o w i n g   r e q u i r e m e n t s : 

Sec. 2-3-30. - Town Attorney.

( a ) 

A p p o i n t m e n t .   T h e   B o a r d   o f   T r u s t e e s ,   w i t h i n   t h i r t y   ( 3 0 )   d a y s   o f   i t s   f i r s t   r e g u l a r   m e e t i n g   a f t e r 
e a c h   b i e n n i a l   e l e c t i o n ,   s h a l l   a p p o i n t   a   q u a l i f i e d   a t t o r n e y   a t   l a w   a s   t h e   T o w n   A t t o r n e y ,   i n   
c o m p l i a n c e   w i t h   a p p l i c a b l e   s t a t e   s t a t u t e s ,   [ 1 5 ]   a n d   s h a l l   f i x   h i s   o r   h e r   c o m p e n s a t i o n . 

( b ) 

D u t i e s .   T h e   T o w n   A t t o r n e y   s h a l l   p e r f o r m   t h e   f o l l o w i n g   d u t i e s : 

( 1 ) T h e   T o w n   A t t o r n e y   s h a l l   a c t   a s   l e g a l   a d v i s o r   t o ,   a n d   b e   a t t o r n e y   a n d   c o u n s e l   f o r ,   
t h e   B o a r d   o f   T r u s t e e s ,   a n d   s h a l l   b e   r e s p o n s i b l e   s o l e l y   t o   t h e   B o a r d   o f   T r u s t e e s .   H e   
o r   s h e   s h a l l   a d v i s e   a n y   o f f i c e r   o r   d e p a r t m e n t   h e a d   o f   t h e   T o w n   i n   m a t t e r s   r e l a t i n g   t o 
h i s   o r   h e r   o f f i c i a l   d u t i e s   w h e n   s o   r e q u e s t e d   b y   t h e   B o a r d   o f   T r u s t e e s   a n d   s h a l l   f i l e   
w i t h   t h e   T o w n   C l e r k   a   c o p y   o f   a l l   w r i t t e n   o p i n i o n s   g i v e n   b y   h i m   o r   h e r .   

( 2 ) T h e   T o w n   A t t o r n e y   s h a l l   p r o s e c u t e   o r d i n a n c e   v i o l a t i o n s ,   a n d   h e   o r   s h e   s h a l l   c o n d u c t   
f o r   t h e   T o w n   c a s e s   i n   M u n i c i p a l   C o u r t .   

( 3 ) T h e   T o w n   A t t o r n e y   s h a l l   p r e p a r e   o r   r e v i e w   a l l   o r d i n a n c e s ,   c o n t r a c t s ,   b o n d s   a n d   o t h e r   
w r i t t e n   i n s t r u m e n t s   w h i c h   a r e   s u b m i t t e d   t o   h i m   o r   h e r   b y   t h e   B o a r d   o f   T r u s t e e s   a n d   
s h a l l   p r o m p t l y   g i v e   h i s   o r   h e r   o p i n i o n   t o   t h e   l e g a l   c o n s e q u e n c e s   t h e r e o f .   

( 4 ) T h e   T o w n   A t t o r n e y   s h a l l   c a l l   t o   t h e   a t t e n t i o n   o f   t h e   B o a r d   o f   T r u s t e e s   a l l   m a t t e r s   o f   
l a w ,   a n d   c h a n g e s   o r   d e v e l o p m e n t s   t h e r e i n ,   a f f e c t i n g   t h e   T o w n .   

( 5 )   T h e   T o w n   A t t o r n e y   s h a l l   p e r f o r m   s u c h   o t h e r   d u t i e s   a s   m a y   b e   p r e s c r i b e d   f o r   h i m   o r   
h e r   b y   t h e   B o a r d   o f   T r u s t e e s .     ( P r i o r   c o d e   1 - 7 - 3 ;   O r d .   9 5 6   § 1 ,   2 0 1 4 ) 

https://library.municode.com/#fn_15


L e g a l   S e r v i c e s   r e q u i r e d   b y   t h e   T o w n   i n c l u d e ,   b u t   a r e   n o t   l i m i t e d   t o : 

G e n e r a l   G o v e r n m e n t :    This work includes contract/document review and drafting, ordinance 
and resolution drafting and review, Municipal Code and State Statute interpretation and 
providing written and oral legal opinions to the Board of Trustees and staff. Research legal 
issues and draft legal memoranda.

B o a r d   o f   T r u s t e e s :     A t t e n d   B o a r d   o f   T r u s t e e s   m e e t i n g s   a t   l e a s t   t w i c e   p e r   m o n t h   ( g e n e r a l l y   

o n   t h e   f i r s t   a n d   t h i r d   M o n d a y s   o f   e a c h   m o n t h )   a n d   s p e c i a l   m e e t i n g s   a s   r e q u i r e d   b y   B o a r d   o f   

T r u s t e e s ,   p r o v i d e   a n a l y s i s ,   s t r a t e g y   a n d   l e g a l   a d v i c e   t o   p r o t e c t   t h e   T o w n   a g a i n s t   l i a b i l i t y   a n d 

a c c o m p l i s h   d e s i r e d   p o l i c y   o b j e c t i v e s . 

R e a l   E s t a t e :     T h i s   w o r k   i n c l u d e s   t h e   p u r c h a s e ,   s a l e   a n d   t r a n s f e r   o f   l a n d   a n d   i m p r o v e d   

p r o p e r t y ,   u p   t o   a n d   p o t e n t i a l l y   i n c l u d i n g   t h e   u s e   o f   e m i n e n t   d o m a i n 

L a n d   U s e :     T h i s   w o r k   i n c l u d e s   d r a f t i n g   a n d   i n t e r p r e t i n g   l a n d   u s e   c o d e ,   a d v i s i n g   s t a f f   a n d   

B o a r d   o f   T r u s t e e s   c o n c e r n i n g   l a n d   u s e   p o l i c y ,   v a r i a n c e s   a n d   e n f o r c e m e n t . 

L i t i g a t i o n :     A b i l i t y   t o   m a n a g e ,   c o n d u c t   a n d / o r   o v e r s e e   l i t i g a t i o n   i n   a l l   c o u r t s .     I n   s p e c i a l   o r   

c o m p l e x   m a t t e r s ,   a s s i s t   t h e   T o w n   i n   o b t a i n i n g   s e r v i c e s   o f   o u t s i d e   c o u n s e l . 

P e r s o n n e l   I s s u e s :     P r o v i d e   g u i d a n c e   o n   p e r s o n n e l   i s s u e s   t o   D e p a r t m e n t   H e a d s   a n d   t h e   

A d m i n i s t r a t o r .     U n d e r s t a n d   a n d   a p p l y   b a s i c   s t a t e   a n d   f e d e r a l   p e r s o n n e l   l a w . 

F l o o d   R e c o v e r y   a n d   F e d e r a l   F u n d i n g :     B e   a b l e   t o   i n t e r p r e t   f e d e r a l   a n d   s t a t e   l a w s   p e r t a i n i n g   

t o   d i s a s t e r   r e c o v e r y   a n d   f u n d i n g   c o n s t r a i n t s . 

W a t e r   L a w :     w o r k   w i t h   a   w a t e r   a t t o r n e y   t o   r e s o l v e   a n d   n a v i g a t e   w a t e r   l a w   i s s u e s   p e r t a i n i n g   

t o   m u n i c i p a l i t i e s . 

C r i t e r i a 

The Respondent must comply with all applicable laws and regulations g o v e r n i n g   t h e   p r o v i s i o n 
o f   l e g a l   s e r v i c e s   i n   t h e   S t a t e   o f   C o l o r a d o . 

The Respondent must be licensed by the Colorado State Bar and in good standing.

The Respondent must have at least five years experience providing legal services with 
preference given to experience in local government.

The Town Attorney (or designee) is required to attend Board of Trustees, Board of Adjustment and 

Appeals, Planning & Zoning Commission meetings on a regular basis, as well as occasional in-

person meetings with the mayor, administrator, and department heads, as necessary.  Phone 

conferences may suffice for weekly meetings.



R F P   P r o c e d u r e s 

P r o p o s a l   F o r m a t : 

A . N a m e ( s )   o f   p r o p o s e d   f i r m   a n d / o r   i n d i v i d u a l s   t o   p r o v i d e   l e g a l   s e r v i c e s   i n c l u d i n g   
b a c k g r o u n d   a n d   e x p e r i e n c e   w i t h   e m p h a s i s   i n   m u n i c i p a l   o r   o t h e r   g o v e r n m e n t   w o r k   
p r o v i d e d . 

B. Describe your experience with municipal law generally and specifically to your 
experience with regard to municipal elections, municipal land use regulations, real 
property matters generally, zoning law, constitutional issues (state and federal) 
affecting municipalities, complex litigation, appellate practice and any other areas you 
believe are relevant to the Town's decision.

C. Provide your biography and a Martindale-Hubbell rating, if available.

D. Provide a list of other municipal clients with whom you have worked in the past five 
years.

E. Identify any services or methods of approach you use that would make you more 
qualified for this position or would give you a competitive edge.

F. Describe the support services the town would receive from your firm if selected.

G . Please detail and explain your required fees to perform the requested services 
including co s t   f o r   a n y   a n d   a l l   s e r v i c e s   t o   b e   p r o v i d e d ,   i n c l u d i n g   h o u r l y   r a t e s   
a n d   r e i m b u r s a b l e   e x p e n s e s ,   i f   a n y . 

H. Please provide a list of public disciplinary proceedings against any lawyer in your firm or
any employee of your firm, and the disposition of each proceeding.

I. Please provide the name of your professional liability insurance carrier and the limits of 
your professional liability Insurance.

J . Please disclose any potential conflicts of interest.

K . P r o v i d e   a t   l e a s t   t h r e e   r e f e r e n c e s ,   p r e f e r a b l y   f r o m   l o c a l   g o v e r n m e n t s   o r   o t h e r   
p o l i t i c a l   s u b d i v i s i o n s . 

GENERAL TERMS AND CONDITIONS:

1. The town reserves the right to undertake its own investigation to evaluate a candidate. The
town shall have the sole discretion to accept or reject a proposal.

2. All proposals become the property of the town upon receipt a n d   will not be returned to the 
candidate. Selection or rejection of the proposal will not affect this right.

3. The town operates under the public disclosure laws as part of normal procedures. 
Proprietary information must be identified and will be protected as far as possible.

4. Cost of developing the proposal, attendance at the oral interview or any other such costs are 
entirely the responsibility of the candidate and shall not be reimbursed in any manner by the 
town.

5. Failure to conform to proposal rules, including failure to respond to each item In the Proposal 
Format section of this REP may lead to the rejection of a proposal. The submittals should 
contain all information necessary to evaluate t h e   p r o p o s a l s . 



6. The successful candidate shall not at any time permit any Individual employed by the town to 
benefit because of a financial interest in the candidate's firm, any affiliate of the successful 
candidate, or any subcontractor.

7. The final selection will be based on the written proposal, oral and written responses of client 
references and on the Interview with the candidate.

CALENDAR:

February 26, 2018 

March 23, 2018

By March 30, 2018

Week of April  2, 2018

 April 16, 2018

May 7 or 21, 2018

Send out Request for Proposals

Deadline for submission of proposals

Select finalists for interviews

Conduct interviews

Recommendation of Candidate

Appointment of City Attorney

S u b m i t t a l :     W r i t t e n   p r o p o s a l s   ( 7   c o p i e s )   s h o u l d   b e   d e l i v e r e d   t o : 

L y o n s   T o w n   H a l l 
T o w n   C l e r k ’ s   O f f i c e 
4 3 2   5 t h   A v e n u e 
P O   B o x   4 9 
L y o n s ,   C O   8 0 5 4 0 

P r o p o s a l s   a r e   d u e   b y   4 : 0 0   p m   F r i d a y ,   M a r c h   2 3 ,   2 0 1 8 .     The Town reserves the right to 
accept or reject any and all proposals and to waive any informalities or irregularities in said 
proposals. The Request for Proposal does not bind the Town to accept a proposal when, in 
the Town's sole discretion, the Town determines not to do so.

D u e   D a t e :     4 : 0 0   P M   M T   F r i d a y ,   M a r c h   2 3 ,   2 0 1 8 

Q u e s t i o n s :     A l l   q u e s t i o n s   s h a l l   b e   s u b m i t t e d   v i a   e m a i l   t o   V i c t o r i a   S i m o n s e n ,   T o w n   
A d m i n i s t r a t o r ,   a t   v s i m o n s e n @ t o w n o f l y o n s . c o m 

T h e   T o w n   o f   L y o n s   t h a n k s   y o u   f o r   y o u r   i n t e r e s t .     P l e a s e   s u b m i t   a n y   q u e s t i o n s   y o u   h a v e ,   i n   
w r i t i n g ,   t o   t h e   T o w n   A d m i n i s t r a t o r   a t   t h e   e m a i l   l i s t e d   a b o v e .       

mailto:vsimonsen@townoflyons.com



